
STUDENT HANDBOOK (SYLLABUS) FOR: 
Graphic Design Production/Advanced Graphic Design  
School of Communications & Journalism 
Ms. Kendall, instructor          Questions? Contact me at kendalle108@yahoo.com 

REQUIRED 
AT  

EACH CLASS    

1. All class materials described above. 
2. All work completed for previous classes, properly filed in binder. 
3. All handouts properly filed in binder. 
4. Assignments to be completed by deadline date. 
5. Class participation. 
6. Seating in assigned seat BEFORE bell rings (aka, “arriving on time”). 

More than two (2) unexcused tardies will result in mandatory after-
school detention (assigned at discretion of teacher’s schedule.) 

Failure to comply with any of the above requests will result in 
point deduction against “Work Ethic” grade (see “Work Ethic” handout). 

 EVALUATION/ 
 GRADE SCALE 

Final averages will be determined 
upon the following weighted factors: 
 

Tests = 15% 
Assignments = 20% 
Projects = 35% 
Participation/Work Ethic = 15% 
Midterm/Final Exam = 15% 

 
 
 

COURSE 

OBJECTIVES 

CONTENT AND INSTRUCTION IS DESIGNED TO: 
 Assimilate principles of design and their application in 2-D & 3-D space.  
 Acquire a basic typographic grammar to structure verbal messages in visual terms. 
 Develop editing / design / management skills with graphic, digital images. 
 Acquire and develop basic problem-solving processes. 
 Support individual development of portfolio-quality work. 
 Assimilate and appreciate design culture. 
 Support development of employability skills required for success in the workplace and  

understand the range of professional practice contexts, i.e., media, scale, client types. 
 

These two one-year courses support students exploring the Graphic Design pathway at Grady as 
well as a more holistic understanding of the impact of design in our world.  
Projects and assignments in these classes will expose students to a variety of elements and 
techniques relevant to creating credible, professional 2D and 3D pieces for a portfolio.  
The high expectations of this course are specifically structured to give you the best possible 
preparation for the profession of graphic design. 
Successful completion qualifies a student for designation as a “completer”, participation in 
end of pathway assessment and a certificate of qualification in Graphic Design. 
 

COURSE 

DESCRIPTION 

Three-ring binder (to preserve all work related to course) 
Tabs (set of 5) to separate handouts or other notes affiliated with class 
projects. You may use more dividers to separate each project if desired. 
Sketchbook (for capturing ideas / preparing for projects) 
Two-pocket report cover (“Idea Incubator”) 
Appointment agenda (shared with other classes, of course) 
Pen (black, blue) for submitted assignments 
 
 
 
Pencil (No. 2 graphite) for notes, tests. 
 
 
 

CLASS 

MATERIALS 



  
 
 
TARDINESS/ABSENCE 

Tardiness is not being seated in the classroom when the bell rings. Tardy and/or absent students that do not provide 
the instructor with an official excuse or admittance pass from the GHS Attendance or Discipline office will receive a 
grade of zero (“0”) for class participation on the day that he/she is tardy and/or absent. Students that are absent 
and/or tardy who submit an official excuse will be allowed to rejoin the class without penalty. 

 
MAKE-UP WORK/LATE WORK/TEST ABSENCES 

You are responsible for acquiring make-up assignments or notes. If you are absent on a test or quiz day, you 
must schedule a make-up time either after or before school within two (2) days following your return to class.  
If you are absent the day before an announced test or quiz, you will be expected to take the test/quiz as scheduled.  

 
COPYING/DUPLICATING/CHEATING 

This class will encourage you to study, examine and become familiar with work by professionals, including 
recognized graphic designers. You are not, however, encouraged to submit work other than your own.  Any piece 
submitted for a grade that is determined either to be a duplicate of another’s (plagiarism) or not completely 
generated by the student initially will earn a “0”, with a mandatory re-do within a specific timeframe (with a 
subsequent grade no higher than 70). Parent contact and other disciplinary measures will also be initiated as 
warranted.  Obvious copying or duplicating or submitting of another’s work as your own as homework or classwork 
also will result in the same actions taken for all parties. All incidents of cheating will be reported to school 
administration, in accordance with the rules established within the Grady High School Honor Council. 

 
LAB/SAFETY REGULATIONS 

Auto mechanics use tools (wrenches); carpenters use tools (hammers, saws); designers, artists and writers use tools, 
too – computers, software and the Internet.  Consequently you will be instructed on particular lab policies, protocol 
and safety guidelines related to the computer lab. Instruction on this information will be documented by a test and/or 
signed contract.  A student must score 100% on this test prior to being allowed to work with computers in this lab. 
Noncompliance with classroom rules is subject to point loss on your Class Participation grade, as regulated by the 
Work Ethic standards for this class. Multiple offenses will result in loss of computer lab privileges for a set period of 
time.  
 

PARTICIPATION 
Participation is highly encouraged and highly valued in performance of class work AND during discussions and 
activities. Because your success in this class is directly proportionate to your level of commitment and involvement, 
your performance in class will be evaluated through a series of activities included as a cumulative “Class 
Participation” grade, valued at 15% of your total grade. 
 

EMPLOYABILITY 
Time and again, when professionals share their wish list for what they’d like to see emphasized in student training, 
“employability skills” turns up toward the top of their list. While problem-solving, time management and 
planning fulfill this criteria, employability also means exhibiting strong interviewing techniques, proper resume 
preparation and good interpersonal skills.  
 
To support this goal, lessons on self-assessment, role-playing and resume development will create opportunities to 
bridge the gap for students between high school and the “real world.”  Project rubrics will include a work ethic self-
evaluation that you will complete and submit. That input, matched with an evaluation by the instructor, will allow 
the student to receive feedback on their presentation. 
 

CTE (CAREER TECH EDUCATION) PATHWAY COMPLETION 
The Graphic Design pathway was recognized in 2009 by the Georgia State Department of Education as a 
professional skill training course. Students who receive a passing grade in these courses (Intro to Graphic 
Communications and Design, Graphic Design Production and Advanced Graphic Design) will qualify for testing as 
pathway “completers”. A score of 70 or higher will then qualify the student to receive a special designation 
(medallion) on their diploma, as well as a certificate acknowledging their accomplishment to future employers. 


